CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap — Tw do — Hanh phuc

PON XIN VIEC

Kinh giri: Ban 1anh dao va Phong nhan sy cia Cong ty' ........ocoovvviveviiieeeeceeeeeceeene
Toiténla:......ooooiii SINh NEAY: oo,
CMND/CCCD 88t Cap ngay: .../.../.... NOI CAP: wovovveeveeeeeeeeeeereen,
Di1a chi thuon@ trlli. ..ot
CHO & MBI DAY ..t s s s s enesenenesnas
Email:...........ooo S6 dien thoal: .......oeeeeeeeeeeeeeeeeeeeeeen,
Thong qua’...........cccoeeeviveiinnnn, , 61 biét dugc Quy cong ty c6 nhu cau tuyén dung
VI o

Qua qua trinh tim hiéu, t6i nhan thidy Quy cong ty 1a mot doanh nghiép 16n trong linh vuce
............................. v0i moi truong lam viée chuyén nghiép va nang dong. Vi thé, toi rat
mong mudn ¢6 dugc co hdi lam viéc va cong hién hét minh cho Quy cong ty.

Véi trinh d6 chuyén mén va k¥ nang hién c6 ctia minh, t6i tin rang minh c6 thé dam
nhiém tot vi tri* .oooeeeeeeeee

Viéc da tot nghi¢p loai .......... tal Trudng......coovvviiiiiiii i, khién t61 hoan
toan tyu tin vao von kién thurc chuyén mon trong linh vuc’ ...................... cua minh

! Dién ré tén Cong ty ma nguoi lam don muon vmg tuyén vao lam viéc.

2 Ghi ré cach thite ma ngueoi lam don biét Cong ty c6 nhu cau tuyén dung (Vi du: Thong qua tin tuyén
dung trén website cia Cong ty, website cua trang tuyén dung; loi gidi thiéu cua thay cé, ...).

3 Pién ro vi tri ma nguoi lam don g tuyén (Vi du: Nhén vién phdp Iy, Truéng Phong Phdp ché...).
¥ Pién ro vi tri ma nguoi lam don img tuyén.

3 Pién linh vue chuyén mén dwoc dao tao tai trieong c6 lién quan dén vi tri img tuyén.

S Dién théng tin vé vi tri ma nguwoi lam don timg thiee tdp/lam viéc.

7 Pién ré tén Cong ty ma nguwoi lam don ting thue tdp/lam viéc.



Véi thoi gian thyc tap/lam viéc trén, toi di tich gép thém nhiéu kinh nghiém vé®
...................... nho vao qué trinh [am viéc cham chi ciia minh.

Dong thoi, trong qua trinh hoc tap va lam viéc, t6i dd dugc trang bj tat ca nhitng k¥ ning
nhu” ... Ngoai ra, to1 con st dung thanh thao tin hoc van
phong, giao tiép tiéng Anh tot.

T6i rat mong nhan duoc lich hen phong van cta Quy cong ty trong thoi gian gan nhat dé
c6 thé trinh bay rd hon vé ban than cling nhu tim hiéu k§ hon vé cac yéu cau cia vi tri
cong viéc nay.

Xin chan thanh cam on!

., ngay...thang...nam 20..
(Nguwoi lam don ky va ghi ro ho tén)

8 Pién ngdn gon, dé hiéu vé nhiing kinh nghiém lam viéc cé dwoc lién quan dén vi tri vmg tuyén (Vi du: Vi
tri ung tuyén la nhan vién tw van phap ly thi ghi kinh nghiém vé: tw van phap ludt cho khach hang qua
dién thoai, viét thu tw van phap Iy, ...).

? Pién ré cdc ky ndng ma nguwoi lam don da c6 (Vi du: Ky nang giao tiép, ky nang lam viéc nhém, kj nang
quan ly thoi gian,...)



